APPENDIX Q:
SEARCH PLAN FORMS

LINFIELD COLLEGE
Office of the Dean of Faculty
SEARCH PLAN
(See attached directions.  Please type.)

Linfield:  Connecting Learning, Life and Community.

Linfield College advances a vision of learning, life, and community that

· promotes intellectual challenge and creativity,

· values both theoretical and practical knowledge,

· engages thoughtful dialogue in a climate of mutual respect,

· honors the rich texture of diverse cultures and varied ways of understanding,

· piques curiosity for a lifetime of inquiry,

· and inspires the courage to live by moral and spiritual principle and to defend freedom of conscience.


DATE 





DEPARTMENT(S) 








1.
Position Description

Rank and Title of Position:  







Date appointment begins: 







Date by which appointment should be made: 







Screening of applications will begin:  







Description of position:  (Attach copy of the position notice in standard format.)


Membership of the Search Committee:

3.
Advertising and other contacts:  (Please attach samples of proposed ads and letters.)

JOURNALS AND NEWSPAPERS
Name:
Date ad will appear:
Audience Reached:

PLACEMENT SERVICES

Name:
Date of Listing:

Audience Reached:

LETTERS TO COLLEAGUES, ETC.

OTHERS

4.
Description of screening and selection process:

5.
Criteria to be used in judging candidates:

The signatures of the Dean and department Chairs below indicate that the Search Committee has participated fully in developing this plan and knows the contents of the completed form.




  Chair(s)








Dean of Faculty

SAMPLE ANNOUNCEMENT 

Assistant Professor of Phrenology

Linfield College

McMinnville, Oregon 97128

POSITION:



Full-time faculty position, tenure track

STARTING DATE:


August 15, 1993

RANK and COMPENSATION:
Assistant Professor; salary commensurate with qualifications, experience, and salary scale

RESPONSIBILITIES:
1.  Teach wide range of undergraduate phrenology courses, including the introductory course each semester

2.  Assist students as advisor in academic and career planning

4.  Maintain research program or otherwise pursue professional achievement beyond teaching and community service

5.  Perform the normal responsibilities of a faculty member at a liberal arts college, including helping with student recruitment

QUALIFICATIONS


1.  Ph. D. in Phrenology or related field such as Cryogenics by 1 






September 1993 

2.  College teaching experience, preferably beyond the teaching assistant level

3.  Breadth of educational and experiential background

4.  Ability to relate well to colleagues, students, and staff in a small college

APPLICATION PROCEDURES:  Send letter of application; complete personal, curricular, and professional résumé; official transcripts of all college and university work (sent by registrars of the institutions attended); samples of professional or scholarly work; teaching evaluations (if available); and three current letters of recommendation (placement dossier acceptable) to Dr. Barbara Seidman, Dean of Faculty, Linfield College, 900 S.E. Baker, McMinnville, OR 97128.  Screening begins March 1, 2001.





* * * * * * * * * * * * * * * * 

Linfield College, chartered by the territory of Oregon in 1858, is an independent, coeducational comprehensive college with a strong commitment to the liberal arts.  The main campus is located in McMinnville, Oregon, a community of 30,000 people approximately one hour southwest of the city of Portland and one hour from the Pacific Ocean beaches.  A second campus, site of the Linfield-Good Samaritan School of Nursing, is located in northwest Portland, and continuing education centers are maintained in seven other cities in Oregon.

The college offers a high quality academic program and emphasizes strong concern for the individual student.  Like other colleges affiliated with the American Baptist Churches, U.S.A., Linfield is committed to the principles of academic and religious freedom long associated with that denomination.  Enrollment totals more than 3,200 with students coming from 25 states and many foreign countries.  This includes some 1,600 students on the McMinnville campus, 400 on the Portland campus, and a number of adult continuing education students.  Linfield is fully accredited by the Northwest Association of Schools and Colleges and approved by the State of Oregon for the training of elementary and secondary teachers.  The School of Nursing is accredited by the Council on Collegiate Nursing Education and the college's music program is accredited by the National Association of Schools of Music

The McMinnville campus includes 50 buildings on some 193 acres.  The Portland campus, which houses the School of Nursing, the health sciences program, and a continuing education center, occupies half a city block and includes two buildings.  Special features of the college include study abroad programs in ten countries; a one month January Term for intensive study; an outpost in the Cascade mountains for wilderness trips and skiing; and internships and student research opportunities in a variety of disciplines.

The Willamette Valley of Oregon is considered by many to be one of the most pleasant environments in the nation.

AN EQUAL OPPORTUNITY EMPLOYER

Instructions for Completing the Search Plan Form
Prior to beginning a search to fill a faculty position, the attached Search Plan form must be filled out completely.  As a way of proceeding, the department Chair should submit a draft to the Dean, who will present a draft to the Search Committee for consideration.  A copy of the final approved plan should be made available to all members of the Search committee.

Item 1 - Position Description: On the position notice, describe characteristic duties, minimum qualifications, special skills, and fields of expertise expected.  This is not necessarily advertising copy, the format of which may be more concise.  In setting an application deadline, allow sufficient time for candidates to respond following appearance of last public advertising.

Item 2 - Membership of Search Committee:  Guidelines for Search Committees are provided in the Faculty Handbook.  Please make every attempt to meet Affirmative Action Guidelines in composition of the committee.  The most tangible advantages of including minorities and women in the search process are twofold:  (1) direct access to informal and formal professional networks among both groups, and (2) the creation of an environment which is equally sympathetic for all candidates interviewed.

Item 3 - Advertising:  Attach all ad copy to the Search Plan.


Audience Reached:  Indicate geographic area, professional membership, or 
special group (women, minorities, etc.).


Other:  List personal contacts, recruitment efforts at meetings, mailings, etc.  Are there internal candidates, candidates from previous searches, or unsolicited applications which will be considered?  What additional efforts will be made to reach minorities and women?

Item 4 - Screening and Selection: In describing the screening and selection process, two things are important at each step: (1) who is making the decision and (2) the evidence (vita, references, sample of work, interview, etc.) on which it is based.  Will a "seriatim" or a comparison procedure be used in on-campus interviewing?  What will on-campus interviewing include?  How are finalists to be ranked or the final candidate chosen?

Item 5 - Criteria:  These should be consistent with the job description given in Item 1.  The significant new ingredient here is an indication of the kind of evidence to be considered for each criterion.  Valid criteria stated in advance assure fair and equal treatment in the evaluation of candidates.  They should be realistically related to the job.  Where an "ability" or "potential" is to be assessed (as opposed to accomplishment or past performance), it is particularly important to describe the kind of evidence or indicators to be used.  Where experience may substitute for education, describe the equivalency.

